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MOJIO)KEHUE
0 3aIIHTE NEPCOHANLHBIX JAHHBIX 00y4aloIuXcs
HYOY «llIxoabl «OpouTa»

1. O6mue moJI0KEeHHS
1.1. Hacrosuee ITonoxenne pazpaGorano B coorBercTBuH ¢ Konctutynuei P®, Tpynossm
xomekcoM P® Ne 197-®3 or 30.12.2001 r., ®epepansabiM 3axoHoM PO «O6 mEbOpManuw,
AHGbOPMAITHOHHEIX TEXHONOTHAX M o 3amure HHbopMmamum» Ne 149-®3 or 27.07.2006 r.,
De/iepaTbHBIM 3aK0HOM PO «O mepcoHanbHBIX JaHHEX» Ne 152-®3 ot 27.07.2006 r., YkasoM
IIpesusenta PO «O6 yTBEpKACHHH NEPEYHA CBEACHHH KOH(MHICHIMAILHOrO xapakrepa» Ne
188 or 06.03.1997 r. u ApyruMu HOPMATHBHLEIMH IIPAaBOBEIMH aKTaMH.
1.2. Hacrosmee IlonoxeHnde ompenmenser NOPSIOK 00pabOTKH NEPCOHANBHBIX JAHHBIX
obyuatommxcs Herocynapereensoro wgactHoro obpasoparensroro yupexaenus «lllkona
Opbura»  (mamee Opramusamps) ©  TapaHTHH  KOHQUICHIMAILHOCTH  CBEJICHHH,
TPEIOCTABIISEMBIX POIHUTENAMH (3aKOHHBIMH [IPE/ICTABHTEIIAMH) 00YAOIIAXCS IKOIIBL.
1.3. IlepcoHanbHBIE NaHHBIE 0GYYAIOMErocs SBISIOTCH KOH(HICHIHANBHON HHbOpMAIlHEH.

2. TlonsiTHe H COCTAB NEPCOHANBHBIX JAHHBIX 00y4aI0IIEr0Cs
2.1. TlepconansHle AapHBE 06ydaomerocs — 5To HEGopMmanus, HeoOXoauMast pPyKOBOJICTBY
IMKONEI JUIS OCYIIECTBIEHHS 0Opa3oBaTeNbHOH  JIEATENPHOCTH B COOTBSTCTBHH  C
3aKoHOJaTeNbCcTBOM Poccuiickoil Denepanum.
2.2. K nepcoHalbHBIM JAHHEIM 00y9aroImerocs OTHOCATCS:
a) (haMuTHsL, IMsI, OTYECTBO;
6) rom, Mecsl, JarTa W MECTO pOXKICHHS, & TaKKe HHBIC JaHHBIE, COACpXalluecs B
YIOCTOBEPEHHH JINYHOCTH 00yJaroImerocs;
B) JIaHHEIE O CEMEHHOM, COLHAIEHOM H HMYIIECTBEHHOM II0JIOJKESHHH;
J@aHHEIE MEIUIIMHCKOTO XapaKTepa, B CIIyJasx, IPeyCMOTPEHHEIX 3aKOHOAATEIECTBOM;
I) IAHHBIE O WICHAX CEMbH 00yJalomerocs;
1) NaHHBIE O MECTE JKMTENILCTBA, [IOYTOBHIA anpec, TenedoH 00yJalomerocs, a TAKKe “WICHOB
€ro CeMbH;
€) HHBIE JIAHHEBIE, TIPELYCMOTPEHHBIE 3aKOHOIATELCTBOM PO.

3. OO6pa6oTKa NEPCOHAILHBIX AAHHLIX 00y4Yaromerocs
3.1. O6pabGoTka NEPCOHANBHBIX JIAaHHBIX O00ydaromerocs — 3TO MOJYy4CHHE, XPaHCHHE,
KOMOHHHpOBaHHE, Ilepefada WM Jo00e Jpyroe HCIONb30BaHHE NEPCOHAIBHEIX JaHHBIX
o6yuaromerocsi. O6GpaGoTka IIepPCOHANBHEIX MAHHBIX OOydYalomerocs OCYIIECTBIACTCS UL
obecreueHns coOMIONEHHS 3aKOHOB M HHEIX HOPMAaTHBHEIX IIPAaBOBEIX aKTOB, o0yueHus,
obecriedyeHns JIAYHOM 6e30macHOCTH 00YdalomIerocs, KOHTpOJIA KadecTBa 00pa3soBaTeIBHBIX
yCIyr B 00€cIeYeHns COXPaHHOCTH MMYILECTBA, NOJIb30BAHMSA JBIOTAMH, [IPSyCMOTPEHHEIMH
3aKOHOJATENECTBOM P@ ¥ aKTaMy IIKOJIBL.
3.2. PykoBoJCTBO LIKOJEI He HMEET IpaBa MOMy4aTh i 00padaThBaTh NIEPCOHAIBHBIC NAHHBIC
06yJAIOMIErocs O ero MOJHTAYECKHX, PEHTHO3HBIX I HHBIX YOEXICHHSX B YACTHOH KHU3HH.
Ipy NPHMBSTHH pelNeHuil, 3aTParMBalONIEX HHTEPECH 00yJarowerocs, pykoBOICTBO HE HMECT
TpaBa OCHOBBIBATECSA HA IEPCOHATBHBIX JAHHEIX 00Y9AIOIIEToCs, MOJYICHHBIX HCKIIOTHTEILHO
B pe3yJbTaTe HX ABTOMAaTH3HPOBAHHOM 00pabOTKH MM SIEKTPOHHOTO MOy JCHH.
3.3. Ha ocuopannu 1. 2 c1. 6 ®enepansHoro 3akoHa Ne 152-03 «O mepcoHaIbHBIX JaHHBIX),
06paboTKa IePCOHATLHEIX JAHHBIX OCYIIECTBIIAETCS PYKOBOACTBOM INKOJIBI 0€3 MUCEMEHHOTO



coryiachsi OOydaromerocs, 3a HCKIIOHYCHHEM CIIyuaeB, IPEyCMOTPEHIBIX (enepaabHEIM
3aKOHOM.

3.4. Pomurenu (3aKOHHBIC npejcTaBuTeN ) 00ydJaromerocst 00s3aHbl  IIPEOCTaBIATE
PYKOBOJCTBY IIKOIBI HOCTOBEPHBIC CBe/leHUs ¥ CBOEBPEMEHHO COOOIIATH €My 00 m3MEeHEHNH
EePCOHANBHBIX JAHHBIX. PyKOBOZCTBO HMeeT NpaBo TIPOBEPATH JIOCTOBEPHOCTE CBEJICHHUH,
Ipe/IOCTABIEHHBIX POIUTEIIMH (3aKOHHBIMH TIpe/ICTABATE ISIMHE) 00y JAIOMHXCA.

3.5, B ciyuyasx, Koria pyKOBOJCTBO MOXET IOJTyYHTH HEOOXOUMBIE TIEPCOHANBHDIC JTAHHBIC
0GydJaolerocs TOJNBKO y TPEThEro JLa, JMPEKTOp IIKONBI HOJDKEH YBEJIOMHTE 06 aTOM
ponutenell (3aKOHHBIX npezcTaBuTeNei) 00yJalomerocs H HONyJHTE OT HUX THCEMEHHOE
CcoryiacHe TI0 YCTaHOBJIEHHOH (opMe.

PykoBOzICTBO 00s13aHO COOOUIATH PORUTEIAM (3aKOHHBIM mpesicTaBATENsIM) 00ydaromerocs o
nensix, crocobax M MCTOYHMKAX IONYHdEHH: [EpCOHANBHBIX JAHHBIX, 8 TAKKe O XapaKrepe
MOUISKAIMX TOTYYEHHIO TEPCOHANBHBIX JAHHBIX H BO3MOJKHBIX IIOCIEICTBHAX OTKa3a
poxuTenel (3aKOHHBIX npezcTaBuTeNe) 00ydJaromerocs Jath NHCEMEHHOE COTJIacue Ha HX
HOJTydEeHHE.

3.6. TlepcoHaNbHBIE JAHHBIC obyuaromierocs XpaHsTcs y AUPEKTOPa [IKOJIGI B JIMUHOM JIENE
oGyuarorerocs. JIA4HbIE 1I€Ta XPaHATCH B GyMaKHOM BHJIE B IIAIIKAX W HAXOIATCA B ceiie
B HECTOpaeMoM IKady.

ITepcoHATbHBIE JAHHBIE 00yIaIOMIErocs XpaHATCS TAKXKe B JIEKTPOHHOM BHIC. 3amuTa
HepCOHANBHBIX JIaHHBIX 06Y4aIoMerocs, XPamAIXCsl B SMCKTPOHHBIX fazax MaHHBIX, OT
HecaHKHHOHHPOBaHHOFO oocTylia, HUCKKEHHUS H YHH‘{TO}KBHI/I}I HH(I)OpMaI.II/IPI, a TaKKe OT MHBIX
HeNpaBOMEPHBIX NEHCTBHH, obecIeunBaeTcs pasrpaHHYeHeM Npas JI0CTyla € HCIIOJIb30BaHAEM
yYeTHOH  3ambcH U cucTeMolt  maporneif. Ilapond  yCTaHABIHBAIOTCH CHCTEMHBIM
AIMUHICTPATOPOM H  COOOIIAI0TCS HHIUBHAYATHHO COTPYIHHUKAM, HMMCFOIIMM JOCTYIl K
TIepCOHATBHEIM JTaHHBIM 00y4aIOMIXCA.

3.7. JlocTyn K MEpPCOHAILHBIM JAHHBIM 00yHJaroIIerocsi MMEIOT COTPY/HUKH, KOTOPBIM
TIepcOHATBHBIE JaHHBIE HEeoBGXO/IIME] B CBS3HU C MCIIONHEHIEM AMHU TPYAOBDBIX 0043aHHOCTEH.
COTpy/HUKH IIKOJBI, HMEIOMEe AOCTyIl K IepCOHANBHEIM JIaHHBIM 00yYaroIuxcs, HMCIOT
TIpaBO HONy4arh TONBKO TC TIepCOHANBHEIE aHHBIC 06yyaromerocsi, KOTOphbIe HEOOXOAUMBI IM
Ul BBITIONHEHAA KOHKPETHBIX TPYHOBBIX dynxmmii. Veble 1pasa, 003aHHOCTH, JEHCTBHA
COTPYIHHUKOB, B TPYIOBBIC 0BSI3aHHOCTH KOTOPEIX BXOMT 06paboTka [epCOHANBHBIX JIAHHBIX
06yuaromerocs, OIpeesIoTCsA JIOJKHOCTHBIMH HHCTPY KIAAMH.

CoTpyaHUK, HMEIOUIHH JOCTYIl K IepCOHAILHBIM JaHHBIM 06ydaromuxcs B CBA3M C
JCITOTHEHAEM TPYIOBBIX OOA3aHHOCTEH, obecreunBacT XpaHeHHe HH(OpMAIUH, cojiepXKamei
TIepCOHAJbHBIC IAHHBIC 06y AIOMErocs, UCKIII0YAoMee TOCTYIL K HYM TPETBHX JIHIL.

[Ipu yBOJNLHEHWH COTPYJIHHKA, AMEIOIEro JOCTYIl K TEPCOHANBHBIM JIAHHLIM
06ydaromuXxcs, ~MOKYMEHTB H HHBIC HOCHTENH, COJEp)KAlie TEePCOHATBHBIC JAHHBIC
06ydaomuXCs, TMEPeNAloTCs JpyroMy COTPY/IHUKY, HMEIOIEeMy HAOCTYI K TIEpCOHATBHBIM
JAHHBIM 00YJarOIMXCs B COOTBETCTBHH C TIPHKA30M JIAPEKTOPA MKOJIbL.

3.8. Ilpomexypa opopMIeHHS JOCTyIA K 1IepCOHABLHBIM JaHHBIM 00y4aronerocs BKIIIO4AcT B
cebs:

a) O3HAKOMIICHHE pomuTenel (3aKOHHBIX npencTapuTeNel) 00ydaromerocs Mo pOCHHCE ©
aractosmuM [looKeHUEM;

6) mcTpeGOBaHHE C COTPY/HHMKA (3a WCKIIOYEHHEM MUPCKTOpa KOJBI) IHCEMEHHOIO
06s13aTeNBCTRA O COONIOICHAH KOH(HIEHIHATBHOCTH NEPCOHATILHBIX JAHHBIX 00ydJaromerocs u
cOBIIOCHHIE IPABII HX 00paboTKH, [OATOTOBJIEHHOTO TI0 YCTAHOBJICHHOH dopme.

3.9. JocTyI K IIEPCOHATBHBIM JAHHBIM obyuaronpxcs 6e3 CIenHanIbHOTo paspelenys HMEIOT
pabOTHHKH, 3aHHMAIOIIHES B opraHu3al|H CIIeyONMHUE TOKHOCTH:

a) JHPEeKTOp IIKOJIBL;

6) 3aMecTHTENH JHPEKTOpa IIKOJIBL,

B) TMaBHBIH OyXranrep;

r) CHCTeMHBIH aIMIHHCTPAaTOP KOMIIBIOTEPHOM CETH.



JlomycK K IepCcOHANBHEIM AHHBM oGyugaromerocs APyrux COTPYAHMKOB, He MMEIOIIIX

HaexammM o6pa3oM 0hopMIEHHOr0 10CTYId, 3anperaeTcs.
3.10. B ciydae eciH PYKOBOJCTBY IIKOJIBI OKA3BIBAIOT YCIYTd IOpHIMYECKHE H Gu3sHIECKHe
JuIa HAa OCHOBAHHM 3aKJIIOYCHHBIX JOTOBOPOB (mub0 HHBIX OCHOBaHMH), H B CHIy JaHHBIX
JOTOBOPOB OHM JIOJDKHBI HMETH JOCTyIL X TIEPCOHATBHBIM  JIAHHBIM 06ydJaroImuxcs, TO
COOTBETCTBYIONHE JAHHBIS IPENOCTaBIAOTCA PYKOBOJICTBOM TONBKO TOCIC [NOIIHCaHusA C
HUMH COTJIAIIEHHSA O Hepas3rIaleHuH koH(MUIEHIMATBHON HHOPMAIIH.

B HCKTIOUMTENbHEIX CITy4asX, UCXOJA U3 JIOTOBOPHBIX OTHOIIEHUH ¢ KOHTPArcHTOM,
JOIyCKaeTcss Hamuude B JOroBOpax —IyHKTOB 0 HepasrJaleHuH KoHQHIeHITHATEHON
pHpOpMalMyu, B TOM HHCIC [peyCMATPHBAIONEX ~ 3AIATY  IEPCOHAIBHBIX JI@HHBIX
o0y4Jaromerocs.

3.11. PyKOBOACTBO IIKOJbI BIPaBe NEpEiaBarh IIepCOHATBHBIC JIAHHBIC oGyyaromerocsi B
GyXTaTepHIO U HHEIE CTPYKTYPHbIC Hojpas/eNeHus B ciaydac HEOOXOIUMOCTH UL UCTIOTHEHHS
COTpYHHUKAMH CBOHX TPYAOBBIX 00s3aHHOCTEH.

[Ipu mepezade MEPCOHANBHBIX NAHHBIX 06yqaromerocs, COTPYAHHKH HPEYIpeKIaroT
JIFI, TOJTYYAIOIMX JAHHYI0 HH(OPMALHIO, O TOM, HUTO 9TH J@HHBIE MOIYT OBLITH HCIIOTBE30BAHEL
qUImp B LENAX, JUIs KOTOPBIX OHH cooGmens], ¥ TPeOYIOT OT OSTHX JHMIl MHCHMEHHOS
06s13aTeILCTBO B COOTBETCTBHH C II. 3.8 HacTosmero ITomoXeHHs.

3.12. Tlepemaga (oOMeH H T.J.) TIEPCOHAIBHBIX JAHHBIX OCYIIECTBIIAETCS TOJIBKO MEMKIY
COTPYIHHKAMH, HMEIOIIMH JOCTYIL K TIepCOHABHBIM JIaHHBIM 00y4aroImuXCs.

3.13. Ilepemaua IEpPCOHATBHBIX IAHHBIX 00y4aroIerocs TPETbAM JIHIAM OCYILECTBIISETCS
TOMBKO ¢ MHUCEMEHHOIO COIJIACHs pomureneli (3aKOHHBIX npezcrapurenell) 00y4aromErocs,
xoTopoe odopMIIIeTCS MO yCTAHOBIICHHOH (POpME M IOJDKHO BIIIOHUATE B ceO:

a) (aMUITHIO, MMS, OTUCCTIBO, Anpec pozuTenell (3aKOHHBIX npefcrapaTenei) 00y4aromerocs,
HOMep OCHOBHOTO JOKYMEHTA, YAOCTOBEPSIOMIETO €ro JIMIHOCTD, cBeeHHd O Jare BbIIaYd
YK%aHHOI‘O JOKYMCHTA ¥ BBIOABIIEM €r0 OpraHe;

6) HAUMEHOBAHHUE ¥ aJpec Opranu3aritt, Oy YaloIel cornacue 00yJaiomerocs;

B)IEJb Iepe/iai NePCOHaNbHBIX J@HHBIX;

r)epedenb NepCOHANBHBIX JAHHBX, Ha nepeiady KOTOPBIX JaeT COTNACHe posuTenh (3aKOHHBII
Ipe/ICTaBHTENb);

1) CPOK, B T€YCHHE KOTOPOIo JeficTByeT coriacue, a TakKe IOpsAIoK €ro OT3HIBA.

3.14. He nomyckaeTcs nepeziada NepCoHaIbHBIX J@HHBIX 00YJAIOMErocs B KOMMEPHCCKIX Henax
6e3 MHCHPMEHHOIO COITIACH:d pomurernel (3aKOHHBIX npexcrapareneit), OGOPMICHHOTO IO
ycTaHOBJIEHHOH (opme.

3.15. COTpYMHHMKH IIKOJBI, IEPEAIOIC HepCOHANBHEIE JIAHHBIC 00yyaromuxcsi TPEThbUM
numaM, JODKHBL Iieperasarb HX C 06s3aTeIbHBIM COCTaBJIEHUEM aKTa npreMa-Tiepeiain
JOKyMeHTOB (ATH HHBIX MaTepHaIbHBIX HocuTeneit), COACPKaIMX NEePCOHATLHBIC JTaHHBIE
obyuaromuxcs. AKT I0JDKCH coJiepiKaTh:

a) yBeJIOMIIeHAe JIML@, TOJy4aiolero IaHHBIE JOKYMEHTBHI, 06 o00sg3aHHOCTH
HCIIOJIb30BAHMSA IOy YeHHOH KoH(HIEHIHATBHOMI pHpOpMAIIH JMIIE B EIIX, KOTOPBIX
oHa coo0ImeHa,

0) peSyIpexkIeHHE 06 OTBETCTBEHHOCTH 32 HE3aKOHHOE HCIOJIh30BAHHE JaHHOH
KOH(bUICHIHATHEHOH pH(OpMAIYH B COOTBETCTBHH € denepanbHEIME 3aKOHAMH.

3.16. Tlepenaya DOKyMCHTOB (MHBIX MaTepUAIbHBIX Hocuteneil), CoAepKaluxX MepCOHATBHEIC
JAHHbIE OOYYArOUIXCS OCYMECTBIIACTCA Ipd HAIMYAH Y JIALG, YIOJHOMOYEHHOTO Ha MX

THIOJyYCHHE!
a) JIOrOBOpA Ha OKa3aHye YCIyT HIKOJE,
6) CorIAlIeHAs O HepasrIalleHIH KOH HIeHIAATBHOM HH(pOpMAIHH b0 HATHYKE B

JOTOBOPE ¢ TPETHHMM JIHIIOM IYHKTOB O HepasrameHHH KoH(uIeHIHATbHOH AHOPMALH, B
TOM UHCJIE, IPELyCMaTPHBAOIIUX 3alIUTY IEPCOHANBHBIX JAHHBIX 06y4arommerocs;

B) [IHCBMa-3aIpoca OT TPETHETO JIHIA, KOTOPO® JIOJDKHO BKJIIOYATh B ce0A yKasaHHC Ha
OCHOBAHHMS TIONYUCHHS J0CTyNa K 3ampalIuBaeMoii HH(OpMalHH, coflepaell epcoHabHbIe



JaHHBIe O0YyYalomerocs, e IepevucHb, [enb HCIOJIB30BaHMuS, dUM.O. ¥ HOKHOCTH IHIA,
KOTOPOMY LOPYJaeTCst IOMy N Th NaHHYIO uHpOPMAIHIO.

OTRETCTBEHHOCTH 3a COOMIOZCHHE BBHIIICYKA3aHHOTO mopsfika TPENOCTABICHHS
TIepCOHAIBHBIX JaHHBIX 0Gy4Jaromerocs: HeceT PabOTHHUK, a TAKKE PYKOBOZIUTEIL CIPYKTYPHOTO
T0/pa3/IeNeH s, OCYECTBIIIOWETr0 Iepenaty HEePCOHANBHBIX JaHHBIX 00y4aroIerocs TPETHHM
JTHIAM.

3.17. IlpencraBuremo O0OydYarOmMeErocs (B TOM dYHCIC aJBOKATy) II€PCOHANBHBIC TaHHBIC
IEPEeNAIOTCA B IOPSIKE, YCTAHOBICHHOM JeHCTBYIOMEM 3aKOHONATENBCTBOM H HACTOAIIIM
TTonoxesneM. ViHGOpMAIHs IIepeNacTCs IPH HATIMIHH OTHOIO 13 JIOKyMEHTOB!

a) HOTapHAIBHO YIOCTOBEPEHHOH JOBEPEHHOCTH IpesicTaBuTeNs 00yJaromerocs;

0) IFCBLMEHHOTO 3asBileHust o0yJarolerocs, HalHCaHHOro B IPUCYTCTBHH
COTPY/HHKA OT/IENa KaapOB LIKOJIb! (ecilx 3asBIeHME HATUCAHO PaOOTHIKOM HE B IIPHCYTCTBUH
COTpY/IHEKA OT/Ie/a KajipoB, TO OHO ZIOJIKHO GBITH HOTAPUAIBHO 3aBEPEHO).

JlOBEpEHHOCTH H 3asIBJICHHA XPAHATCS B JIMHOM nele 00yJaromerocs.

3.18. IIpemocraBlIeHUE IEPCOHANBHBIX IAHHBIX o6ydaromerocss rocyAapcTBEHHBIM OpraHaM
IPOM3BOJHTCS B COOTBETCTBHM C TpeGoBaHHAMEA  JEHCTBYIOLIETO 3aKOHOJATENLCTBA U
pacrosmuM [ToJI0KEeHUEM.

3.19. JIOKyMEHTBI, COJepXKallue MepCOHAIbHBIC J@HHBIE OOYYAOIIerocs, MOryT OBITh
OTIpaBIeHbl Yepe3 OPraHu3alnio denepaipHOil MOYTOBOH CBI3H. [lpu sToM HOMKHA OBITH
obfecnieyena WX KOH(QUACHINAIBHOCTD. JIOKYMEHTBI, COIEpXKallie IEPCOHATBHEIC JIaHHBIE,
BKJIABIBAIOTCS B KOHBEPT, K HEMy NpHIAracTcs composouTenbHOe mHcEMo. Ha xomsepre
JeNaeTcs HAJUHCh O TOM, 4YTO COMEPIKIMOC KOHBEpPTA ABJIACTCA KoH(puAeHIHATBEHON
mHopManueif, B 3a HE32KOHHOE €€ pasriamieHie 3aKOHOJATEbCTBOM npeaycMOTpeHa
OTBETCTBEHHOCTE. Jlajiee, KOHBEPT C CONPOBOIMTEILHBIM [IFCHMOM BKJIAJbIBAETCA B JPYrok
KOHBEpT, HA KOTOpBIH HAHOCATCH TOJBKO PEKBH3HTBI, IIPEXYCMOTPEHHBIC [OTTOBBIMH
TIpaBIJIAMH JUISl 3aKa3HBIX IIOHUTOBBIX OTIIPaBJICHUH.
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